
Instructions for Adding New Email Accounts 

1. Go to www.infofactory.net/webadmin 

2. Use your default e-mail account and password (provided by us) to login to 
the e-mail administration page. 

 

 

 

 

 

 
3. Type in your 
selected User Password, Scroll Down Screen 

Web Admin Login 

 

Email Address:  

Password:  

  
Login

 

Type-in 
Password 

 
 
 
 

http://www.infofactory.net/webadmin


4.  Select and click on a Domain.    

 

Click on Select 
Button to view 
all emails 
under Domain 
Name

 
5.View User E-Mail Accounts Screen, Scroll Down 

 



6. Input the user name and password for the new e-mail account. The user name 
will be on your e-mail address. For example: if you want a new email account 
sales@yourdomain.com , “sales” will be this new email’s user name.  
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